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Job Descrtp’cion

Job Role: Welfare Assistant

Level of duties: Level |
Grade and salary: Band B, SCP 3

Hours: 6.d5 hours per week, part-time, term-time only

Responsible to: Headteacher or designated line manager

Job purpose

To supervise and support pupils during lunchtime, ensuring their safety wellbeing and inclusion in
d'm'mg and recreational activities. To he[p create a calm, caring and enjogab[e lunchtime

environment.

Suppor’c for puplls
L] SupervLse pupLLs in the d'm'mg ha[[, p[agground and other destgnated areas.

e Help children with meals, encourage good manners and independence, and keep dining areas
tidy.

® Encourage positive play and friendships so all pupils feel included.

o Suppor’c pupLLs with additional needs, an[udmg personaL care where reqqued, foLLowLng school
procedures and relevant training.

® Promote good behaviour, help resolve minor disagreements and report concerns to the

appropriate member of staff.

e Give first aid within the limits of training and record accidents and treatment.

Support for colleagues

e Share relevant information about pupLLs' behaviour, weLLbeLng and safetg.

® Prepare dining and play areas and equipment, follow food hygiene procedures and report

hazards.

General responsLbL[‘LtLes

e Follow school policies, including safeguarding, health and safety behaviour and confidentiality.
° Repor’c safeguard'mg concerns promp’ch to the dengna’ced saFeguardLng lead or deputg.
e Work as part of a team and support the school’s Catholic ethos.

e Attend relevant meetings and training as reqqued.
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Person Specification - Welfare Assistant
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Criteria
Qualifications and experience

Expertence of workmg with children

Good standard of written and verbal

communication

Relevant Childcare qualification (or equivalent)
First atd qualified

Knowledge and skills

Ability to build positive, respectful relationships
with children

Ability to work as part of a team
Good communication skills
Understanding of confidentiality

Knowledge and understanding of safeguarding
and child protection procedures relevant to the

role
Basic knowledge of first aid

AbLLLtg to use relevant p[ag, dLnLng or other
equtpment safe[g

Personal qua[t’cles and commitments

A warm, pa’cLent, car'mg and inclusive approach
to pupils

ReLLabLLLtH, punctua[Ltg, ﬂebeLLLtg and abLLLtg to

use initiative appropriately

AbLLLtH to maintain proFessLonaLLsm and have

high standards of conduct

Commitment to training and professional
development

Commitment to children’s safety and wellbeing

and high standards of professional conduct
Willingness to support the school’s Catholic

ethos and model kindness and respect
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